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. O01Me moJ10KeHus

1.1 Hacrosimmit  Komekc STUKKM ¥ CIy:KeOHOTO TMOBEACHHUA pPaOOTHHUKOB
(manee — Konekc) 'AO PAH (manee — YupexaeHue) OCHOBAH Ha MOJOKEHUAX
Konctutynmun  Poccniickon ~ @epepaunun,  PenepanbHOro  3aKOHa  OT
25 nekaOpst 2008 . Ne 273-®3 «O npOTHUBOAEHCTBUU KOPPYHIUN», a TAKKe
YCTaHABJIMBAIOIIUX B OTHOLIEHWHM pPAOOTHUKOB YUpEXKACHUS OrpaHUYCHMS,
3anpeTbl ¥ 00S3aHHOCTU MHBIX (peepaibHbIX 3aKOHOB, HOPMATHBHBIX MPaBOBBIX
aktoB IIpesmmenta Poccuiickont ®enepamuu, IIpaBurensctBa Poccuiickon
Qenepaunu, OPYyruxX HOPMATUBHBIX MPABOBBIX akTOB Poccuiickor dDenepanuu,
BHYTPEHHHUX PETYJIATUBHBIX JOKYMEHTOB Yupexnaenus, a TaKXKe
Ha OOLIENPU3HAHHBIX ~ HPABCTBEHHBIX MNPUHIUIAX U HOPMAX  POCCUHCKOIO
oO11ecTBa 1 rocy1apcTBa.

1.2. Tlonoxxenuss Kopmekca pacmpocTpaHSIOTCS Ha BCE  CTPYKTypHBIE
NOAPA3AEIEHUS Y UPEKIACHNUS.

1.3. I'paxxnanun  Poccuiickoit  deneparuu, TMOCTYMAIAA HA padoTy
B YupexaeHue, 00s13aH 03HaKOMHUThBCS ¢ mosioxkeHusamMu Kozekca u cobmonate ux
B [IPOLIECCE CBOEU NESITENBHOCTH.

1.4. Kaxnapii  paGoTHUK  YupexjaeHuss  JOHKEH  NPUHUMATh  BCE
HEOOXOJIMMBbIC Mepbl [JIsi  COOMIOJIeHUs] ToJIoKeHH Hacrosimero Kojekca,
a Kaxabld rpaxkaanuH Poccuiickoit denepanuu BIpaBe OKHUJATh OT paOOTHHKA
VYupexieHus: MOBEACHUS B OTHOIIEHUSX C HUM B COOTBETCTBHM C MOJIOKCHUSIMU
Hacrtogmero Koaekca.

1.5. llenvto Konekca siBAsieTCsi YCTaHOBJIEHUE 3THUECKMX HOPM U MPaBUI
CIIy€0HOTr0 MOBe/IeHUsI PaOOTHUKOB ISl TOCTOMHOTO BBIMIOJIHEHUSIMU UMH CBOEH
npo(hecCHOHANBHON AESITEIbHOCTH, a TAKXKE COACHCTBHE YKPEIJICHUIO aBTOPUTETA
VYupexnenus, obecrieueHre eIMHbIX HOPM NOBeIeHNs PaOOTHHUKOB.

1.6. Komekc ciyxuT OCHOBOWM nJii (POpMUpOBAHUS JOJDKHOM MOpaiu
B KOJUIEKTHBE, YBAKUTEIIBHOTO OTHOIICHUS K ICSITEIIBHOCTH Y UPEIKICHUSI.

1.7. Konmekc npu3BaH MOBBICUTH 3()PEKTUBHOCTH BBHIMOTHEHUSI paOOTHUKAMHU
VYupexaeHus CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u cobmonenue padbotHukoM YupexnaeHus Kopmekca siBiseTcs
OJIHUM W3 KPUTEPHEB OIICHKH KayecTBa €ro MpoEeCCHOHAIBHON ACATEIHHOCTH
U CTy>K€OHOT0 TTOBEICHUS.

1.9. Hacrosmuit  Kogekc moaiekutT oOmyOJUKOBaHUIO Ha OQHUIIHATEHOM
caiite YupexaeHus B ”HOOPMaAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu HTepHeT.



Il. OcHOBHBIC NPUHLIMIIBI M PABUJIA CJIY:KEOHOT0 NMOBEACHHUS
PadOTHUKOB Y4YpeKIeHUsA

2.1. PabotHuku y‘{pe}KIICHI/I}I, CO3HaBasl OTBCTCTBCHHOCTD nepen
rocyaiapCctBsom, O6H.I€CTBOM U IrpaxxaaHnamMu, 00s3aHBbI.

2.1.1. ucnoJHATH JIOJPKHOCTHBIE 00s13aHHOCTH J0OPOCOBECTHO
1 Ha BBICOKOM MPO¢eCCHOHATBHOM YPOBHE;

2.1.2. cobmonare TpeboBaHus 3akoHojaTenbcTBa Poccuiickoit denepanuu
Y BHYTPCHHHX PETYIISATUBHBIX JTOKYMEHTOB YUpEKICHHUS;

2.1.3. OCyIIEeCTBISATh CBOIO JEATEIHLHOCTh B MPEAEIax CBOUX IMMOTHOMOYHI
Y TIOJITHOMOYHM Y UPEXKIACHUS,

2.1.4. mpu WCHOJHEHHH JOJHDKHOCTHBIX OOS3aHHOCTEW HE OKa3bIBaTh
IPEINOUTEeHUS] KaKUM-IH00 TPO(EeCcCHOHANBHBIM WM COLHMAJIbHBIM TpyIIaM
U YUPEKICHUSIM, OpraHU3alMsM, ObITh HE3aBHUCUMBIMHU OT BIMSHUS OTAEIbHBIX
JOJKHOCTHBIX JIMI M aIMUHUCTPATUBHOTO J1aBJICHUS,

2.1.5. cobmonath COLUAIBHYIO CITPaBEIMBOCTh Y PaBHOIIPABHO
pacmpenenarb — COUMajbHbIE  pecypchl € LEIbI0  paclIMpeHus  BbIOOpa
Y BOBMOXHOCTEM 11 BCEX KOHTPAreHTOB, B TOM YHCIE, M1 HEUMYIIHUX,
COLIMAJIBHO YSI3BUMBIX W JPYTUX JIMI, OKA3aBIIMXCS B TPYJHOM KU3HEHHOU
CUTYallUH;

2.1.6. ucxiro4yaTh JIEHCTBUA, CBSI3aHHBIE C BIMSHHEM KaKHX-IUO0O JIUYHBIX,
UMYIIECTBEHHBIX  ((DMHAHCOBBIX) W WHBIX  HHTEPECOB,  MPEMSITCTBYIOIIMX
T00POCOBECTHOMY MCIIOJIHEHUIO IOJDKHOCTHBIX 00513aHHOCTEH;

2.1.7. cobmonath NpPU  UCIOJHEHUU  JOJDKHOCTHBIX  OO0si3aHHOCTEU
yCTaHOBJIEHHbIE (heJiepabHbIMU 3aKOHAMH, WUHBIMH HOPMATHUBHBIMU IPaBOBBIMU
aktamu Poccuiickoit @eaepannu U YupexaeHUs] OTPAHUYEHHUS U 3aIPETHI;

2.1.8. cobmoiaTh HEHTPATBHOCTD, HMCKIIIOYAIOUIYI0O BO3MOKHOCTb BIIMSIHUS
Ha CITy’)KEOHYI0  JIESTeNIbHOCTh  PEIIEHUN  IMOJUTUYECKUX  NapTUd, HHBIX
00IIIeCTBEHHBIX 00BETUHEHNH;

2.1.9. cobmo1aTh HOPMBI CITYKE€OHOM U TPOPeCCUOHATILHON 3TUKH, MPaBUIa
JIEJIOBOTO MOBEAECHUSA 1 OOIIEHNU,

2.1.10. nposiBNIAT ~ KOPPEKTHOCTh U BHUMATENBHOCTh K IpaxkaaHam
U JIOJDKHOCTHBIM JIMIAM TPU CIIYKEOHBIX KOHTAKTaX C HUMH, NMPUHUMATH MEpPbI
0 HEIONYILIEHUIO JIF0OOH BO3MOKHOCTH BO3HUKHOBEHHS] KOH(JIMKTA HHTEPECOB;

2.1.11. ve pomyckaTh KOPPYNUMOHHOTO TOBEJIEHUS, BTOM YHCIE
BO3JIEPKUBATHCS OT NOBEAECHUS, KOTOPOE MOYKET BOCIIPUHUMATHCS OKPYKAIOIUMU
Kak oOelaHue WiM NpeUIoKEeHHE Jaud B3ATKM JMOO KaK corjacue IpPUHATH
B3STKY, WJIM Kak Mpocb0a (HaMeK) O Jjaue B3STKH, a TaKXKe MPOTUBOJCHCTBOBATH
JTH0OBIM IPOSIBJICHUSAM KOPPYILUU U MPOYUM 3JI0YHOTPEOJICHUSIM B Y UPEXKICHUY;



2.1.12. yBeioMJIATh JOJDKHOCTHOE JIMIIO YUPEXKICHHUS MO MPOo(UIIaKTHKE
KOPPYNIIMOHHBIX W MHBIX TMPABOHAPYIICHHWM, OpraHbl MPOKypaTypbl U UHbBIC
dbenepanbHble TOCYJAPCTBEHHBIE OpraHbl 000 BCEX Ciydasx OOpalieHusi K HUM
KaKUX-IM0O0  JIUIl B IEJISIX CKJIOHEHHMS K COBEPIICHHIO  KOPPYMIIMOHHBIX
IIPABOHAPYILICHUN;

2.1.13. He3aMeUIUTEIBHO  YBEJOMJIAITH ~ CBOEr0  HEMOCPEICTBEHHOTO
PYKOBOJUTENSA, a TakXK€ JOJDKHOCTHOE JHMIO YUPEKICHHUS IO MPOPUIAKTUKE
KOPPYNIIMOHHBIX W MHBIX NPaBOHAPYIICHUH O CTAaBIIMX HW3BECTHBIMHU (pakTax
KOH(QJIMKTA  WHTEPECOB U KOPPYNIMOHHBIX  MPOSABICHUN B YUpPEKICHUH,
oOcTosiTeIbCTBAX U JAehCcTBUAX  (Oe3meiicTBUM) pabOTHUKOB  YUpPEKIEHUS
U TPETBUX JIMI, TIOCTYXXUBIIMX WM CHOCOOHBIX TMOCIY)XUTh TNPUIHHAMU
BO3HUKHOBEHHUSI B YUPEKICHUH KOH(IUKTa HHTEPECOB H/WIIM KOPPYHIIMOHHBIX
NpOSIBIICHUH, a Takke O NPpUYMHEHWH (BO3MOXXHOM TNPUYMHEHWH) Bpenaa
YupexaeHuro;

2.1.14. noBOAUTL IO CBEIEHUS HEMOCPEICTBEHHOTO HWJIM BBIMICCTOSIIETO
PYKOBOJUTENS HHOOPMALIMIO O TOM, YTO KaKOe-Iu00 JHUI0 TpeiaraetT paboTHUKY
YupexaeHuss COBEPIINTh HE3aKOHHBIM, HENPABOMEPHBIM WM IPOTHBOPEYALINAN
TpeOOBAHMSIM K CITy’)KEOHOMY TIOBEJEHUIO TOCTYIOK WM KaKUM-TUOO WHBIM
00pa3oM HapyIIHTh 3aKOHOAATEILCTBO Poccuiickoit denepanuu ¥ HACTOSIIUN
Kopekc, o ro0bIX CTaBIIMX U3BECTHBIX (PaKTax B OTHOIIEHUU COBEPIIICHHBIX JINOO
TOTOBSIITUXCS MPABOHAPYIIEHUH CO CTOPOHBI JAPYTHUX PAOOTHHUKOB YUpEkKICHUS
(ectm muMmeromiascs uHpoOpMaIUd HE TpeOyeT YBEIOMIICHHS COOTBETCTBYIOIIETO
pyKoBoauTels coriacHo noanynkram 2.1.13. u 2.1.14. Hacrosiiero ab3ama);

2.1.15. He pasrnamark W HE WCIOJIb30BaTh HEHAICKANUM 00pa3oM
CBEJICHUSI, OTHECEHHBIE 3AKOHOIAaTEIbCTBOM Poccuiickoil denepannu K CBEICHUSM
KOH(QUIECHIMAIBHOTO  XapakTepa U ciyxkeOHyro uHbopMmanui  (CBEICHUS
OTPAaHUYECHHOTO  PACIpOCTpAHEHUs), a TaKKe HWHbIC CBEJCHUSA, CTaBIIUE
W3BECTHBIMU B CBSI3U C UCTIOJHEHUEM TPYJOBBIX 00s3aHHOCTEH;

2.1.16. HE AOIMyCKaTh OKa3aHWs BO3JCHCTBHS Ha CBOMX KOJUIET B IEJAX
MPUHATHUSA TPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAHHOT'O PEILICHUS;

2.1.17. BO3AepKUBATbCS  OT MOBEJACHUS, KOTOPOE€ MOTJI0O OBl BBI3BATH
COMHEHHE B JIOOPOCOBECTHOM MCIIOJIHCHUH TPYIOBBIX OO0S3aHHOCTEH, a TakkKe
10 BO3MOXKHOCTH M30eraTh KOH(MDIUKTHBIX CUTYaIlMi, CIIOCOOHBIX HAHECTH YIIEpO
peryTaluy WA aBTOPUTETY PAOOTHUKOB Y UPEKISHUS HU/UIH Y UPEKICHHIO;

2.1.18. He  gomyckaTh  MPOSBICHWM  (Qopmanm3Ma,  BBICOKOMEpUS,
HEYBKUTEIHHOTO OTHOIICHUS K 3aKOHHBIM MPOCh0aM U TpEOOBAHUSAM Tpa)kIaH
B CBSI3U C UCTIOJTHEHUEM TPYIOBBIX 0053aHHOCTEH;

2.1.19. Bo3nepkuBaThCsl  OT MYOJIMYHBIX  BBICKA3bIBAHUH,  CYXKICHHI
¥ OLICHOK B OTHOIICHUU YUYPEXKACHUS OT JHUIAa YUPEKICHUs, €CITH 3TO HE BXOIUT
B 00SI3aHHOCTH pabOTHUKA; BTO KE€ BpeMs pPAOOTHUK YUPEKACHHUS MOXKET
yOJIMYHO BBICKA3bIBATH CBOIO TIO3UIIMIO B OTHOIICHUH YUPEKICHUS C YKa3aHHEM
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Ha TO, YTO OHa HE ABIIACTCA Oq)HHHaJILHOI‘/’I " onIpeacsi€T €ro CYFY6O JIUYHOC
OTHOLIICHHUC.

2.1.20. cobmronath KOH(UACHIIMATBLHOCT, HHGOPMALIUK O KOHTPareHTe,
KaCaroIICHCs YCIIOBUH €ro JKU3HEACITCIIbHOCTH, JIMYHBIX KavyeCTB M MPOOJIeM,
MIPUHUMATH MEPHI JIsSI €€ 00CCTICUCHHS,

2.1.21. He WCTOJBL30BaTh CIIY’)KEOHOE TOJNIOKEHUE ISl OKa3aHUS BIIHSTHUS
Ha JeSITEILHOCTD roCyJapCTBEHHBIX OpraHoOB Y OpTaHOB MECTHOT'O
CaMOYTIPaBIICHUs,  OpPTaHU3AIMKA, JOJDKHOCTHBIX  JIMI, TOCYJapCTBEHHBIX
Y MYHUITUTIATBHBIX CIIYKAIIUX MPU PEIICHUU BOIIPOCOB JIMYHOTO XapaKTePa;

2.1.22. yBaXXUTEILHO OTHOCUTHCS K JIESITEILHOCTHU MPECTAaBUTEIICH CPEACTB
MaccoBoi MH(opMaru 1Mo HHPOPMHUPOBAHUIO OOIIECTBA O paboTe YupexacHus,
a TAK)K€ OKa3bIBaTh COJCHCTBHE B MOJYYEHUH JOCTOBEPHOH WHGOpMaIUU
B YCTaHOBJICHHOM TIOPSIZIKE,;

2.1.23. IOCTOSIHHO ~ CTPEMHUTHCS K OOCCIIEUEHHUI0 KaK MOXKHO OoJiee
3(PEKTUBHOTO U SKOHOMHOTO PAaCHOPSIKEHUST (DMHAHCOBBIMU CPEACTBAMH, UHBIM
UMYIIECTBOM, MaTEPUATHLHO-TEXHUUECKUMHU U IPYTUMU pecypcamMu Y UpekIeHuUs;

2.1.24. He UCTIOIB30BaTh UMYIIECTBO YUPEKACHHUS B IEIAX, HE CBA3AHHBIX
C UCTIOJIHEHUEM TPYJOBBIX OO0S3aHHOCTEH, a TaK)Ke HE TepenaBaTh €ro B TAKUX
LIEIAX UHBIM JIMIAM;

2.1.25. cobmoaaTh MIPUHLUIIBI U TpeOOBaHUA, YCTaHOBJICHHbIE
®denepansubiMu 3akoHaMu OT 18 utonst 2011 r. Ne 223-D3 «O 3akymnkax TOBapoB,
paboT, yclIyr OTIAEIHHBIMH BUJAMHU IOPUIUYECKUX JHI» u OT 5 ampens 2013 T.
No 44-D3 «O xoHTpakTHOM cucTeMe B chepe 3aKyrmoK TOBAPOB, padOT, YCIyT IJIS
o0OecrieyeHnss TOCYAApCTBEHHBIX W  MYHULUMNAIBHBIX HYXID» U U3JJaHHBIC
B COOTBETCTBUHU C HUM BHYTPEHHHE PETYJSITUBHBIC NTOKYMEHTHI YUPESKICHHS, HE
CO3/1aBaTh CBOUMH JICUCTBUSIMU HEOOOCHOBAHHbBIE MPEUMYILIECTBA AJI KAKUX-THMOO0
YYaCTHUKOB 3aKYTIOK.

2.2. PaboTHUK Yupexaenus, HaJICJICHHBIN OpraHu3alMOHHO-
pPactopsSIUTEILHBIMU  TTIOJTHOMOYHSIMHU  I10 OTHOIICHUIO K JAPYTUM paOOTHUKAM
YupexaeHus, T0JDKeH ObITh 711 HUX 00pa3iioM npodeccuonannizma, 6e3ynpeyHoi
penyTamnuy, CBOMM JIMYHBIM TIOBEJACHHEM T[OJaBaTh IMPUMEP YECTHOCTH,
OCCIPUCTPACTHOCTH U CIIPABEIJIMBOCTH.

2.3. PaboTHuk Yupexnenus, HaJIeJICHHbIN OpraHU3alMOHHO-
PacCHOpSIUTETLHBIMU  TTOJITHOMOYHMSIMU  T10 OTHOIICHUIO K JPYTUM paOOTHUKAM
YupexneHus:

2.3.1. npyHUMaeT  Mepbl IO NPEAOTBPAIICHUIO U YPETyJIHPOBAHUIO
B KOJUIEKTUBE KOH(IJIMKTa MHTEPECOB, MO MPEAYNPEKICHUIO KOPPYILUHU, BKIIOYas
MEpBI IO MPEIOTBPALIEHUIO KOPPYIIIMOHHO-OITACHOTO TOBECHHS;

2.3.2. CONECUCTBYET  YCTAaHOBJICHUIO U TIOJ/ICP>KAHUIO0 B KOJUIEKTHUBE
3I0POBOT'O MOPAIBHO-TICUXOJIOTUYECKOTO KIINMATa,

5



2.3.3.mpu ompeAecieHud oObeMa | XapakTepa IOpydaeMoll JApyrum
paboTHUKaM YupexaeHus paboThI PYKOBOJICTBYETCS MPUHIAIIAMA
CIPaBEJIMBOCTH, y4eTa JIMYHBIX U JICTIOBBIX KaueCTB, KBAIM(UKAIMHA M OMBITA
IOTYMHCHHBIX;

2.3.4.He JOmMyCKaeT IO OTHOIICHUIO K MOJYMHEHHBIM  pabOTHHKaM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (PaKTOB rpyOOCTH M OECTAaKTHOCTH;

2.3.5. nposiBisier  3a00Ty O MOJYUHEHHBIX, COJICHCTBYET  MPHUHSITHIO
3aKOHHBIX ¥ OOOCHOBAHHBIX pEIIeHUH, CMOCOOCTBYeT mMpodhecCHOHATEHOMY
U TIOJDKHOCTHOMY POCTY paOOTHHUKOB;

2.3.6. oka3pIBaeT  MOMJEPKKY W IIOMOIIb  MOJIOABIM  CHEIHATHCTaM
B IpUOOpeTEeHNH NPO(heCCHOHATBLHBIX HABBIKOB;

2.4. PaOoTHUKHU YupexaeHus, HaJIEJIEHHBIE OpraHU3aIMOHHO-
pacropsIUTEeIbHBIMA TTOJTHOMOYHUSIMA 110 OTHOIIIEHUIO K JPYTUM pabOTHHUKaM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOIATEILCTBOM Poccuiickomn
denepanuu  3a  JASHCTBUS WKW O€3[€UCTBUS TOAYUHEHHBIX COTPYJAHHUKOB,
HapYIIAIOUIUX MPUHIUIBI STUKU U MpaBuUia CIy)K€OHOTO MOBEJIEHUS, €CJTU OHU HE
MPUHSIIA MEp, YTOOBI HE JOMYCTUTh TaKUX JEUCTBUHN WU O€3/1eHCTBUM.

I1l. Tka noBeneHnst pAOOTHUKOB Y4peKIeHUs

3.1. PaGotHuku  YupexxaeHuss B CBOEH JEATEIbHOCTH HCXOIAT U3
KOHCTUTYIMOHHBIX TOJOXKEHUI O TOM, 4YTO YeJIOBEK, €ro IMpaBa U CBOOOIbI
ABJISIFOTCSL  BBICIIEW  IEHHOCTBIO, W KaXIblii TPaXIAaHUH HMEET  IPaBO
HA HEMPUKOCHOBEHHOCTh YAaCTHOW WU3HH, JINYHYIO U CEMEWHYIO TAaWHY, 3aIUTY
YECTH, JIOCTOMHCTBA, CBOETO 100pOro UMEHH.

3.2. PaboTHUKH YUpeKIeHUS:

3.2.1. 006s3aHbl CcOOMIOAATh OOIICHIPUHATHIE ATUYECKHUE HOPMBI M IpaBujia
JICIIOBOTO TIOBEJCHUS, OBITh BEKJIMBBIMHU, ITOOpOKETATEIbHBIMH, KOPPEKTHBIMH,
MPUHITUTHATHHBIMHA, BHUMATEIHHBIMHE, MPOSBIATh TEPIIUMOCTh U HEMIPEAB3ITOCTh
B OOIIIEHNH C TPpaKJaHAMHU U KOJUIeTaMH, paOOTHUKAMU JPYTUX OpraHu3aIlui;

3.2.2. npu3BaHbl CIMOCOOCTBOBATH CBOMM IOBEACHHEM YCTAaHOBICHUIO
B KOJUIEKTUBE  JICJIOBBIX  B3aMMOOTHOIICHWW,  OTHOILIEHWH  MapTHEPCTBA,
B3aMMOYBQ)XCHHUS M B3aUMOIIOMOIIM, KOHCTPYKTUBHOTO COTpYJIHHUYECTBA APYT

C IPYTOM.

3.2.3. JOKHBI TPOSIBJISITH YBaXXEHHUE K OObIYasiM U TPAAMUIMSAM HApOIOB
Poccun u apyrux rocyaapcTB, YUYUTHIBATh KYJbTYPHBIE M MHbIE OCOOEHHOCTU
Pa3IMYHBIX ’THUYECKUX, COUMATIBHBIX TPy U KOH(ECCUH;

3.2.4. 00513aHBI  CTPEMHUTHCS B JIIOOOW CHUTyallMd COXPaHATh JIMYHOE
JIOCTOMHCTBO, OBITh 00pa3liOM MOBEAEHUS, AOOPOMOPSAOYHOCTH U YECTHOCTH BO
Bcex cepax 0OIIECTBEHHOM KU3HU;



3.2.5. nomxHBl W30eraTh JUYHBIX U (PUHAHCOBBIX CBSI3EH, CIOCOOHBIX
HAHECTH ymepO UX YECTH M IOCTOMHCTBY, PEIyTAlIMHA Y YPESIKICHNUS;

3.2.6. HEe JOMycKaTh NPUHATUS THIIH, KYpEeHUs BO BpeMs CIYKEOHBIX
COBEILIaHMM, Oecell, UTHOTO CIIYKEOHOTO OOIIEHUS C TPaK/IaHaAMMU.

Kputruka uMerommxcs HEIOCTATKOB B PabOTE €O CTOPOHBI PYKOBOIUTEIS
WM KOJUIET JOJDKHA OBITh OOBEKTHBHOHM, B3BEIICHHOW, NPUHIUIUAIBHOU U
C TOHMMaHUEM TPUHUMATHCS TEM PAOOTHUKOM YUpEXKIACHHs, K KOTOPOMY OHa
oOpaiieHa.

3.3. [Ipu ucnoiaHeHUH TPYAOBBIX OO0S3aHHOCTEH PaOOTHUKU YUpEKICHUS
BO3/ICP>KUBAIOTCS:

3.3.1. oT m060r0 BUAA BBICKA3BIBAHUW W IEUCTBUNA AUCKPUMHHAIIMOHHOIO
XapakTepa IO IPU3HAKaM II0jla, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKa,
IPKJIAHCTBA, COLMAIBHOTO, HMYILIECTBEHHOIO WM CEMEHHOIro TOJIOKEHUS,
UCXO/S W3 TOJUTHYECKUX WM PEIUTHO3HBIX NPEANOUYTCHHUM, poja 3aHATUM
Y UHBIX UMEIOIINXCS pa3Induii;

3.3.2. oT rpy0OCTH, MPOSBICHU TPEHEOPEIKUTEITHLHOTO TOHA, 3aHOCYUBOCTH,
MPEAB3ATHIX 3aMCUaHW, TPEIBSBICHUS HEMPABOMEPHBIX, HE3aCTyKEHHBIX
OOBHHEHHI;

3.3.3. OT yrpo3, OCKOPOWTEIbHBIX BBIPAKEHUW WIM PEIUIMK, JEHCTBHM,
OT HEHOPMATUBHOM JIEKCUKH, MPEMSATCTBYIONUX HOPMAIBHOMY OOIICHHUIO WITU
MIPOBOLIUPYIOIIUX MPOTUBOTPABHOE MTOBEICHUE.

3.4. PaGoTtHUKH YupexaeHus JTOJI’KHBI OBITH BC)KJIMBBIMH,
T0OpOKeTaTeTLHBIMU, KOPPEKTHBIMH, BHUMATEIbHBIMUA 1 TIPOSIBIISATH
TOJICPAHTHOCTH B OOIIEHUY C TpaXKAaHaAMH M KOJIIETaMH.

3.5. He momyckaercs mybnmuuyHOoe oOcCykaeHue pabOTHHKAMU HEAOCTaTKOB
Y JIMYHOU JKU3HU CBOUX KOJLIET.

3.6. IToBenenne pabOTHHKA BCETIa M MPHU JIFOOBIX OOCTOSITEILCTBAX JAOJIKHO
ObITH OE3yNpeyHbIM, COOTBETCTBOBATh BHICOKUM CTaHJAapTaM IMpodeccuoHaIm3Ma
Y HPABCTBEHHO-ITHUYECKUM TMPUHIUIIAM. HUYTO HE MOJDKHO MOPOYUTH JICITOBYIO
peryTaIuio U aBTOPUTET pabOTHHUKA.

3.7. PabOTHUKY TpPENNUCHIBACTCA: TOCTOSHHO KOHTPOJIMPOBATH CBOE
MOBEJICHUE, YYyBCTBAa U OMOILIMM, HE TIO3BOJISASI JIMYHBIM CHUMIIATUAM WA
AQHTUTIATUSIM, HENPHUSI3HW, HACTPOCHHUIO WM JIPY>)KECKUM UYYBCTBaM BIIHSTH
Ha CIIyKEOHbIC pEIICHUs, yYMETh TMPEIBUNIETh TOCIEJACTBUS CBOUX JEHCTBUN
U PEIlICHUI; 00pamaThCs OJUHAKOBO KOPPEKTHO C KOJUJIETaMH, PYKOBOJICTBOM
HE3aBUCUMO OT UX CIY>KEOHOTO MJIM COLUATIBLHOTO TIOJIOKECHHUS.

3.8. B mporecce TenmepoHHOTO OOMIEHUS MOHKHBI OBITH COOJIOICHBI
CJICAYIONIHE TTPABHJIA:



- Ha BXOOAIIHUC 3BOHKH CJIICAYCT OTBCUATh KaK MOXXHO 6BICTpCC, IIpHu OTBETC
Ha3bIBAaTh CBOC UM,

- IpM 3BOHKE B MOJpa3/iefieHus YupexieHuss pabOTHUKY HE0OXO0AUMO
Ha3BaThb CBOE MMsI U JOJKHOCTH (MO0 HAaMMEHOBAaHUE MOJIpa3JeieHUs), a TAaKKe
MOMHTEPECOBATHCS, MOXKET JIM COOCCETHUK B JAHHBI MOMEHT YACIUTH BpEMS
pasroBopy;

- IpY 3BOHKE B IPYyTHE OpPTaHU3allyd HEOOXOJUMO Ha3BaTh CBOIO (haMUIIHIO
U UMsl, JIOJDKHOCTb, O3BYYUTh Ha3BaHHWE YUPEKICHHs, CHPOCUTH, YIOOHO JIH
co0eceIHUKY pa3roBapuBaTh B IaHHBII MOMEHT;

- 3aKaHYMBATh PA3roBOp, KaKk NPaBUJIO, JOJLKEH ITO3BOHUBIINNT;

-€CIM  BOIIPOC, M0 KOTOpoMy PaOoTHMKY HEOOXOIMMO  CBSI3aThCS
C KOJUIETaMU WJIM BHEIIHMMH IPEICTABUTEISAMH HE SIBISIETCSI CPOUYHBIM, CIIEAYET
OT/IaBaTh MPEANOYTEHUE CBS3U IO AIEKTPOHHOI noute. Ecnu *e Borpoc siBisiercs
CPOUYHBIM, OJHAKO TMPHU ITOM HEOOXOAMMO JOHECTH J0 coOecelHHUKa OOoJIbIION
o0beM wuHpOpMaLMK, TO TeNePOHHBIA 3BOHOK JOJDKEH OBITh TIpelBapeH
ANIEKTPOHHBIM COOOILEHUEM, COAEpPKAIUM 3Ty HH(OpMaAIUI0 B HEOOXOIUMOM
o0beMe. PexoMeHyeTcst MpoBEPSITH CBOIO Pab0OUyIO JEKTPOHHYIO TIOUTY HE PEKe
OJIHOT'O pa3a B JICHb.

3.9. IIpu BO3HUKHOBEHUH KOH(IMKTHON CUTyaluu MEXKITY
OAPA3ACICHUSIMHE, IIPUOPUTETHBIM HAIPABICHUEM PEIICHHUS KOH(PIUKTA SBIISICTCS
y4eT UHTEPECOB YUPEKICHHS B IIEIIOM.

3.10. Buemanii Bujx paOOTHUKOB YUPEXKJACHHUS TPU HCIOTHEHUU WMH
TPYJIOBBIX OOSI3aHHOCTEH, B 3aBHCHMOCTU OT YCJIOBHH HMX HWCIIOJHEHHUS, JTOJDKECH
CIOCOOCTBOBATh YBAXUTEIHLHOMY OTHOIIEHUIO TPAXKIaH K Y UPEIKICHHUIO.

1V. 3akaounTebHbIE MOJT0KEHUS

4.1. Eciu  y paOoTHUKa  YUpexJeHUs  BO3HUKAIOT  3aTPYyJHEHHUS
B OTHOILLIEHWU TOHMMaHus JHOO NpuMeHeHus mnojoxxkeHuil Kopjekca, oH BIpaBe
oOpaTuTbcs 3a KOHCYJIbTalMEW (pa3bsCHEHUSIMH) K CBOEMY HENOCPEICTBEHHOMY
PYKOBOJUTEIIO, @ TAKXKE K JOJDKHOCTHOMY JIMILY YUpPEXACHUS IO NMPOPHUIAKTUKE
KOPPYILMOHHBIX U UHBIX IPABOHAPYILICHUI.

4.2. PykoBogWTEeNIM BCEX YPOBHEM HE WMMEIOT TIpaBa  CKPHIBATH
OT BBIIIIECTOSIINIETO PYKOBOACTBA (haKThl HEHAJICKAIIETO MCIOJHEHUS HUX
MOTYMHEHHBIMU — PA0OTHUKAMU YUPEXKIACHUS NPABWII OXPaHbl TPyAa U TEXHUKU
0€30MacHOCTH.

4.3. PykoBomuTenn BCeX YpPOBHEH YUpexkaeHUs HE AOJDKHBI JOMYCKaTh
npeciieoBaHue paOOTHUKOB YUpEkKIACHUS 32 YBEIOMJIEHUE WK UHHOPMHUPOBAHUE
COOTBETCTBYIOIIETO PYKOBOAUTENSA, NPEAYCMOTPEHHOE HactoAmuMm Kopekcom.
B 1o ke BpeMs He0OXOAMMO TMpeceKaTh JIOble MOMBITKH PaCIpOCTPAHEHUS
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3aBEIOMO JIOXKHOM MH(pOpMAIMK, HENPOBEPEHHBIX WM HEMOATBEPKICHHBIX
(GhakTOB C IETBI0O ONOPOUYUTH pPaOOTHHUKA YUPEKICHHS, HE3aBUCUMO OT €ro
JIOJIKHOCTH.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y YpesKIeHUsI
3a HapyueHue Kogekca

5.1. Hecobmonenne Kopekca MoOKeT MNPUBECTH K JUCHHUILUTMHAPHBIM
CaHKIUSIM B COOTBETCTBHH C TPYAOBBIM 3aKOHOJATeNbCTBOM P®d u sokaibHBIMU
HOPMATUBHBIMU aKTaMHU.

5.2. B cnyuasix, npeayCMOTpEHHBIX (eaepaibHbIMU 3aKOHAMH, HapyIlIeHHUE
nonoxenuit Kopekca Bieder nNpUMEHEHHE K paOOTHUKY YUpEeXKICHHUS Mep
IOPUIUYECKON OTBETCTBEHHOCTH.





